
Irvinestown Health Centre
	Post:                  Receptionist

	Department:

	Location:          Irvinestown Health Centre

	Date:                 05/11/25


	Factors
	Essential
	%
	Desirable
	%

	Qualifications and/or experience (Length and Type)
	5 CGSEs grades A-C including Maths and English & 6 mths relevant experience 
Computer skills
	
	
	

	Organisational Knowledge
	
	
	Medical Knowledge

	

	Relevant Experience

	Clerical experience in a Health care environment 
	
	Health Service (ie Hospital, GP surgery,
Dental
Length of service
	

	Aptitude

	Good Communication Skills

Positive attitude to all members of the public

Ability to multi-task


	
	
	

	Competences


	Computer Literate


	
	
	

	Personality

	Ability to work as part of a team


	
	
	


Saved as:   job spec.doc 5.11.25

